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MISSION
Ao a general training consultart to assist in the establishment of the

office of Training in the Central Intelllgence dgency.

TUNCEIONS

[

1. o nesist in planning and organizing those phases of the training
nrograr of the Agency thau vertain particularly to Deparimental

mersonnel,

o have general supsrvision over Agency Orientation and Clerical

raining nrograms,

e

5. To be administratively recponsible for Unclassified Training Group 4,
Trnpuace treining, and Treining: Liaison with Universities, Ccllnzns,
amd Institules,

1., Tc organize and maintain che operations of Unclassified iralning Group

As neeeptence of trainees, consiant check-up on progress of irainees,
insuring aqurlity of instruction, providing for trainees who have
ammleced courses Lub remiin uncle~red, meintaining constant lizison
1 onernting offices from which trainees come.

Ze 1o rrovide languare traiping facilities to meetl current needs o Agency
nersennel; to exrlore and develep additional language trainirng resources
outaide of Uashinston; te develep effective working relaiions with
Teneun~e (rrinirg facilities in the Uashinglon areaj to establish
Trnruace vroining opportunities within the Agency.,

3. Lo explore the problem of furctional training liaison beiween che
n°fice of Training, opere.ing offices in the Agency, and colleges,
cniversities, and instituies thel may develop programs to mect ihe
~mmeifie Lpaining needs ¢f Agency personnel in all fields of

Tagasiionlion,
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TASKS (contimued)

e v give geaeral supervisicn on poliey matters and solving specific
wmeravionsl nroblems to e officer in charge of the Apency Orlentation
STOZTET.

CLaSOWILL SUPPORT

Adriniste Live Officer, Unclassified icaining

"«l— e

il .ri-

i

25X1A%a In charea of Clerical Training

In charce of Agency Orientation Progrem

MAJOR TASKS COMPILTED

Maomning and orzanizine B classified Training Group A.

—ouwablishing good worlkiing relations for langusge program at Gacrcetown,

...._uJ.f_liffh'l’lg good Working relations for lanrusge programs at the
sorelgn Service Institute, Demriment of State,

Plovming 2ad dmnlementaticn of Arency Orientation program,

Tlanming rhases of Oareer Corns mrogranm,

funerad policy decisions ¢f the Offlce of Training,

TIAJOR TASKS TOR NiAR FUIURE

Ulrming up lontunce traiming program in all aspeets, especially the

x -
. .

solablishment of a language labtoratormy within the Agency. 25X1A9a

Tlose supervision over rmociects dini

Approym,ﬁnnﬂaeawwﬁ%ﬁﬁ%bfdﬂfﬁm



